EARLY CHILDHOOD EDUCATOR II/III
Job Description - Updated 2025
POSITION OVERVIEW
Position Title: Early Childhood Educator II/III
Reports To: Centre Director
Supervises: Child Care Assistants, Students, Volunteers (as assigned)
Schedule: Full-time, Monday-Friday, 7:00 AM - 6:00 PM (flexible scheduling)
Classification: Licensed Early Childhood Educator as per Manitoba Regulation 62/86

WORK ENVIRONMENT

Licensed early learning and child care centre serving children 6 months to 12 years in indoor and outdoor learning environments. Child-to-educator ratios maintained as per Manitoba Community Child Care Standards Act. Physical demands include lifting up to 40 lbs., prolonged standing, and floor-level work. Technology environment includes digital documentation systems, family communication platforms, and assistive devices for inclusion support.
PRIMARY RESPONSIBILITY
The Early Childhood Educator's primary responsibility is the care and education of children through implementing developmentally appropriate activities and programs that support positive emotional, physical, social, and cognitive development according to each child's individual abilities, interests, and needs, while ensuring compliance with The Community Child Care Standards Act and Manitoba Regulation 62/86.
QUALIFICATIONS & MANDATORY TRAINING
Educational Requirements
· ECE II or III certification from recognized post-secondary institution
· Current ECE II or III Classification from MELCC
Mandatory Certifications
· Current First Aid/CPR certification
· Clear criminal record check and vulnerable sector screening (renewable)
· Commit to Kids (C2K) Child Sexual Abuse Prevention training
· Clear Child Abuse Registry Check
· Accessibility Training
Ongoing Professional Development
· 120 hours professional development over 5-year periods (24 hours per year)
· Technology platform training as required
CORE RESPONSIBILITIES
1. ESTABLISH AND MAINTAIN A SAFE AND HEALTHY LEARNING ENVIRONMENT
Safety & Health Protection
· Maintain safe indoor and outdoor environments free of dangerous conditions
· Conduct regular facility, equipment, and toy safety checks
· Practice emergency procedures including fire drills and lockdown protocols
· Maintain first aid supplies and provide immediate care when needed
· Record and report accidents/injuries according to centre policy and licensing regulations
· Monitor and report symptoms of childhood illnesses per government policy
· Report suspected abuse or neglect following Child Abuse Protocol
Health & Nutrition
· Follow procedures for daily health records and medication administration
· Accommodate special nutritional and cultural dietary requirements
· Model and teach good health and nutrition practices from diverse cultures
· Maintain clean environment through light housekeeping and simple repairs
· Provide nurturance while reducing tension through positive, relaxed atmosphere
· Support children's emotional health and regulation needs
Learning Environment & Curriculum
· Maintain attractive, functional, and culturally responsive environments
· Implement balanced activities (active/quiet, indoor/outdoor, individual/group)
· Provide experiences that stimulate curiosity, problem-solving, and communication
· Integrate STEAM (Science, Technology, Engineering, Arts, Math) approaches
· Implement nature-based and outdoor learning opportunities
· Create inclusive environments celebrating diverse backgrounds and family structures
· Adapt programming and equipment for accessibility and unique needs
· Develop and evaluate programs for all age groups (infants through school-age)
2. ADVANCE PHYSICAL AND INTELLECTUAL COMPETENCE
Physical Development
· Plan activities for gross and fine motor development and sensory exploration
· Participate in daily indoor and outdoor physical activities with children
· Incorporate cultural activities including dance, music, and active games
· Maintain realistic expectations based on child development understanding
Cognitive & Communication Development
· Maintain environment rich in exploration and discovery opportunities
· Read diverse literature with children daily and promote literacy
· Conduct stimulating conversations while modeling appropriate language
· Respect and encourage children's first languages
· Implement social-emotional learning opportunities
· Use mindfulness and self-regulation strategies with children
· Support nonverbal communication through art, music, and creative movement
Creative Expression
· Model creativity and provide open-ended materials for exploration
· Value process over product and individual expression over conformity
· Encourage detailed exploration of creative materials
· Display children's work and provide meaningful feedback
3. BUILD POSITIVE SELF-CONCEPT AND CULTURAL IDENTITY
Cultural Responsiveness & Anti-Bias Practices
· Honor children's diverse cultural and family backgrounds through celebrations, food, music, and materials
· Build awareness of and relationships with First Nations and other diverse communities
· Encourage respect for diverse values regarding independence and emotional expression
· Affirm cultural identities and interrupt bias when observed
· Support development of positive self-concept through appropriate challenges and successes
· Create anti-bias environments that celebrate all family structures and identities
Individual Strengths
· Help children recognize, accept, and appropriately express feelings
· Offer choices in activities, materials, and foods while respecting cultural values
· Express kindness and support during difficulties while helping children learn from mistakes
4. PROMOTE POSITIVE FUNCTIONING AND SOCIAL-EMOTIONAL LEARNING
Social Development
· Maintain environment encouraging positive social interaction and empathy
· Teach cooperation, sharing, turn-taking, and helpfulness
· Build positive relationships individually and encourage peer relationships
· Develop conflict resolution strategies
· Support children's attempts to resolve differences independently
Guidance & Behavior Support
· Use positive behavior support strategies and natural consequences
· Recognize and accommodate cultural expectations regarding guidance
· Anticipate and defuse confrontations while encouraging self-control
· Facilitate coping skills and emotional regulation techniques
· Address behavior without labeling, threatening, or embarrassing children
· Provide parents with guidance resources and support
5. COORDINATE HOME AND CENTRE PRACTICES & FAMILY ENGAGEMENT
Family Partnership & Cultural Mediation
· Welcome and orient new families with respect for diverse backgrounds
· Use multiple communication platforms including digital tools
· Act as cultural mediator between home and centre practices
· Encourage parent involvement while respecting family autonomy
Community Connections
· Build partnerships with community organizations that reflect the diversity of families served, including First Nations, newcomer, and other cultural groups
· Connect families with culturally appropriate community resources
· Develop inclusion plans with families and professionals
· Regularly communicate children's experiences and development
6. PROFESSIONAL RESPONSIBILITIES & PROGRAM MANAGEMENT
Documentation & Administration
· Record daily attendance and program observations
· Plan long-range programming based on child observations
· Ensure program compliance with licensing regulations
· Use strength-based observation and assessment methods
· Maintain confidentiality in digital communications
Technology & Inclusion Support
· Use digital documentation and family communication platforms
· Support children using assistive technology for communication/learning
· Collaborate with families on assistive technology goals
Professional Development & Leadership
· Engage in ongoing self-assessment and professional growth
· Keep informed about legislative changes and best practices
· Share expertise with colleagues and mentor students
· Participate in professional learning communities or organizations
· Advocate for children, families, and the ECE profession
· Attend staff meetings and participate in peer evaluation
Team Collaboration & Ethics
· Work effectively as team member demonstrating leadership and respect
· Maintain confidentiality and professional boundaries
· Practice ethical social media and digital communication
· Support colleagues and contribute to positive workplace culture
· Maintain regular attendance and punctuality
7. PERFORMANCE EXPECTATIONS
Child Outcomes
· Children demonstrate social-emotional development and cultural pride
· Children engage in STEAM learning and environmental awareness
· Children develop positive relationships and conflict resolution skills
· Children's individual and cultural identities are affirmed and supported
Family Engagement
· Families feel welcomed, respected, and culturally understood
· Communication is responsive, accessible, and culturally appropriate
· Families are supported during transitions and challenging times
· Community connections are facilitated and maintained
Professional Growth
· Mandatory training requirements are completed and maintained
· Professional development contributes to program quality improvement
· Leadership and mentorship responsibilities are fulfilled
· Advocacy efforts support children, families, and the profession
This position requires commitment to ongoing learning, cultural humility, and advocacy for children and families while maintaining the highest standards of professional practice in accordance with Manitoba regulations and contemporary early childhood education principles.



